Scholarship Request Instructions and Forms
The Youth Conservation Corps (YCC) Program provides a tuition voucher of$1,500 or a cash bonus of$500 to a Corps member who
has worked for any YCC Project for 12 months (52 weeks) in a 48 month period. A partial tuition voucher or cash bonus may be
earned ifa Corps member has worked a minimum of32 weeks in a 48 month period.
Instructions to apply for a Tuition Voucher

The tuition voucher may only be used at a New Mexico institution ofhigher education and must be used within a two year period. fl
Corns member must pay for the educatjon expenses first, then send YCC a letter asking for reimbursement ofthe expenses based on
the recejpts that are included with the letter. A Corps member follows the same procedure each time he/she wants to be reimbursed
for education expenses until the full amount ofhis/her tuition voucher is used. An example ofa letter is included in this document)
SAVE YOUR RECEIPTS! YCC requires receipts that are itemized. An itemized receipt lists what is purchased (example: pens), the unit
number (example: 4), the price per unit (example: $1.50) and the total dollar amount. The receipt should also indicate how the items
were paid (example: cash, credit card). Always ask for an itemized receipt from the place ofbusiness. An example of an itemized
receipt is attached to the form.
Fill out two forms; the YCC Scholarship Request Form (page 2) and the W-9 Form (page 4, instructions on page 5). The YCC staff
recommends that you have direct deposit, which means that the reimbursement funds are deposited directly into your bank account.
Mail both forms to:

Kristine Sanchezl
Youth Conservation Corps
811 St. Michaels Drive, Suite 206
Santa Fe, NM 87505

Or email the forms to; Kristine.Sanchez@state.nm.u

YCC will then determine how many weeks ofservice you have worked and calculate the amount of your tuition voucher. You will be
contacted you to let you know the amount of your tuition voucher.
You may request reimbursement for the following items; tuition, books, fees, calculators, notebooks (for holding paper and files),
paper, toner cartridges writing utensils, and other similar items needed for classroom organization end report writing.
YCC will not reimburse for the following items; parking passes, food and lodging, tablets, computers, printers end other computer
related items.
Instructions to apply for a Cash Bonus

Fill out two forms; the YCC Scholarship Request Form and the W-9 Form (included in this document).
The YCC staff recommends that you have direct deposit, which means that the $500 check is deposited directly into your bank
account.
Send both forms to:

Kristine Sanchez
Youth Conservation Corps
81 l St. Michael Drive, Suite 206
Santa Fe, NM 87505

Or email the forms to; Krisitne.Sanchez@state.nm.us

YCC will then determine how many weeks of service you have worked and calculate the amount ofyour cash bonus. She will contact
you to let you know the amount of your cash bonus.

Mrs. Sanchez's phone number is 505-988-9599.

Youth Conservation Corps
Scholarshi Re uest
Date:

State:

Zi code:

1st Tenn
Em lo er's Name:
2nd Term
Em lo er's Name:
3rd Term
Em lo er's Name:
4th Term

Year:
Year:
Year:
The paragraph below is taken directly from the YCC Act

9-58-9. Education; training.
A. Corps members shall be encouraged to increase their opportunities for employment by education and training. Corps
personnel shall seek cooperative agreements with community colleges, vocational schools and other institutions of higher
learning in an effort to aid corps members in achieving their educational goals. Corps personnel shall provide opportunities for
corps members to achieve basic education, literacy and high school or equivalency diplomas.
B. On completion of employment, a corps member who has twelve full months of employment as a corps member during a
period not to eitceed forty-eight months, and who has received satisfactory evaluations throughout the corps member's
employment, is entitled to receive as additional compensation five hundred dollars ($500) or a one thousand five hundred dollar
($1,500) educational tuition voucher at a NewMeitico public institution of higher education. The educational tuition voucher is
valid for two years. If the corps member receives a satisfactory employment evaluation and the program manager determines
that the corps member's employment was completed in less than twelve months in a four year period due to circumstances
beyond the corps member's control, the program manager may authorize a partial compensation payment or a partial educational
tuition voucher to that corps member.

I am requesting the Tuition Voucher:

{Maitimum ofSl,500)

(M aitimum of$500)
Along with the Scholarship Request form, the Corps member must complete the State of New Mexico W-9 vendor form which
is attached at the end of this document. Put the address that ou want the check mailed to.

Please respond to these questions:
Do you feel YCC has helped you identify your goals?
Do you feel the skills learned while participating in the YCC Project will help you attain these goals?
I certify that the information provided above is correct to the best of my knowledge.
Print Name:
Signature:

Date:
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Youth Conservation Corps
Tuition Voucher Request Letter
Wendy Kent, Executive Director
Youth Conservation Corps
811 St. Michael Drive, Suite 206
Santa Fe, NM 87505
Dear Mrs. Kent:
I am requesting to get reimbursed for my tuition, books and/or supplies costs in the amount of
$______ . Please let me know if you need any more information regarding this request. I have
attached copies of itemized receipts to this letter.
Sincerely,
Name ______
Date _______
(Please sign and date your letter!!)
Provide Your Address Here:

(Musi match the address on the Stale of New Me�ico W-9 Vendor Fonn)

Phone Number:_
. ___________

EXAMPLE OF AN ITEMIZED RECEIPT

College Book Store
0000 Somewhere Street
Albuquerque, NM 87000
Phone: 505-000-0000
Invoice #: 00000
Date: 4/2/2013
Item

History of
Britain,
Book
Mechanical
Pencils
Calculator

# of
Units

Price/Unit

1

$56

$56

I box

$10

$10

$47

$47
$113
$5.65
$118.65

Sub-Total
Tax
Total

7

Total

